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2399 Riverside Parkway, P.O. Box 4150, Grand Junction, CO  81502, Phone (970) 243-5669, Fax (970) 245-2661, Email:  info@maysconcrete.com 

 

POSITION DESCRIPTION 

 
FLSA/Comps Status: Nonexempt/Hourly    Department: Structural Division 

Job Title:             Carpenter Foreman                           Date:          2/24/2021               

Reports to:            Superintendent            Location: Western CO, Eastern UT      

EPA Factors: (1) Seniority (2) Merit (3) Experience 

 

General Purpose of Position: Supervises and coordinates activities of work crews engaged in preparing and 

building concrete forms.   

 

Supervision Received:  daily or as needed. 

Supervision Exercised:  daily. 

 

Essential Position Functions and Responsibilities: 

1. Oversees crew to complete forming phase of project, including labor requirements, materials supplied and 

procured, and completion of appropriate documentation. 

 

General Job Duties: 

1. Oversees workers who place forms to mold concrete, install reinforcing steel and convey, pour, finish and cure 

concrete.   

2. Reads and understands building blueprints and specifications for layout, sequencing of construction activities, 

access for equipment and materials, coordination with other trades, and maintaining the construction schedule. 

3. Inspects bracing and shoring of concrete forms to ensure their stability before and during pouring.  Verifies 

dimensions and tolerances, ensure proper placement of embedded items. 

4. Indicates positions for pouring chutes and runways, cranes or paving machines to facilitate conveying concrete 

from mixer to forms.   

5. Trains crew members for layout, various form systems, and other inspection criteria. 

6. Examines concrete, after forms are stripped, and gives instruction to workers to repair defects, such as 

roughness and honeycombed appearance.   

7. Ensures integrity of poured concrete with curing methods, winter protections, and curing times. 

8. Completes daily log documenting crew members, hours worked, tasked completed, equipment used, materials 

purchased, weather conditions, site conditions, directives from General Contractors, change order items, safety 

issues, and any other relevant information regarding the construction site. 

9. Coordinates with testing agencies or inspectors for concrete tests, compaction requirements, and inspections. 

10. Conducts site safety meetings with crew members; investigates, documents, and corrects any unsafe working 

conditions.   

11. Attends General Contractors weekly project meetings to get revisions, schedules, and other project 

information. 

12. Erects built-in-place forms or assembles and installs prefabricated forms on construction site according to 

blueprint specifications, using hand tools, plumb rule and level.  

13. Inserts spreaders and tie rods between opposite faces of form to maintain specified dimensions. 

14. Inspects, cleans, and repairs form systems both during and after use.  Returns forms in orderly fashion to 

designated areas in yard for storage. 

15. Completes Request for Daily Extra Work Report documenting changes from the original scope and estimated 

time needed or used to complete the request.  Requests must be signed by persons authorized by the General 

Contractor. 

16.    Performing other duties as assigned.  



  

pd str carp foreman     p.2     rev. 010121              printed  2/24/21 

 

 

 

 

 

Position Requirements: 

1. Minimum Education and Experience:  must have working knowledge of grades, site layout, various forming 

systems and methodology, interpret blueprints and rebar shop drawings, and general concrete construction 

practices.   Must have at least 5 years experience in concrete, with 1 year experience as a foreman. 

2. Tools, Equipment, or Machines Required to Operate:  Must own personal hand tools.  Must be able to 

operate power saws and other powered equipment. 

3. Physical Requirements: 

a. General:  walk, stand, sit, use hands to finger, handle or feel objects or tools, reach with hands and arms, 

talk, listen, hear, read, see, lift, bend, climb in/out of equipment. 

b. Lifting:  80 to 100 pounds at least one time daily or as necessary, possibly several times daily. 

c. Exposure to Elements:  Outside elements i.e. sun, wind, dust, rain, mud, snow, ice, cold, heat, noise. 

d. Handling of Dangerous Equipment:  loaders, small cranes (boom trucks), powered hand tools. 

e. Other Hazardous Working Conditions:  unknown. 

f. Scheduled Work Hours:  Monday – Friday, usually 6-7:00 am to 3-3:30 pm unless directed by 

supervisor.  Some Saturday and overtime work may be required. 

 

Judgment/Decision Making:  daily. 

Supervision: 

1. Position Receives Direction From:  project superintendent. 

2. Position Directs:  form crew assigned to the job. 

 

ALL EMPLOYMENT IS AT-WILL, MEANING THAT EITHER THE EMPLOYEE OR 

EMPLOYER MAY TERMINATE THE EMPLOYMENT RELATIONSHIP AT 

ANYTIME WITH OR WITHOUT CAUSE OR PRIOR NOTICE. 

 


